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Administrative and 
Reporting Requirements: Content

Introduction of Desk Officers
Reporting on Content & Indicators
Dos and Don’ts for Reporting
Upcoming Events
Questions?
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Contact us

Carsten Westerholt
Project Development and 
Communications Unit Manager
carsten.westerholt@northsearegion.eu
+45 8728 8066

Jesper Jönsson
Project Development Officer
jesper.joensson@northsearegion.eu
+45 8728 8065

Eva Eide
Project Development Officer 
eva.eide@northsearegion.eu
+45 8728 8078

Sina Redlich
Project Development Officer
sina.redlich@northsearegion.eu
+45 8728 8067



Lead Beneficiary Seminar
Reporting Procedure
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Periodic Report on Activities



Periodic Report on Activities



Reporting on Changes



Reporting on Activities



Reporting on Work Packages



Reporting on Transnationality



Reporting on Links and Innovation



Reporting on Publicity



Reporting on Publicity



Reporting on Publicity



Reporting on Indicators



Reporting on Indicators

Compulsory indicators
Generic indicators
Priority indicators

Out utp Result Impact Programme 
/ Priority

Project 
description

Unit Baseline Target Source of 
information



Programme / priority
indicator description Unit Baseline Target Source of info

Biodiversity, flora and fauna: Natura 2000 areas 
affected number

Air and climatic factors: reduction in green 
house gas emissions

CO2 equivalent 
(tons)

Landscape: area subject of change ha

Use of renewable & non-renewable resources: 
additional capacity of renewable energy 
production

MWh

Reporting on Environmental Indicators



Periodic Report on Activities 

Enclosures



Lead Beneficiary Seminar
Dos and Don’ts of reporting!
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Do’s of reporting!
Report according to the system and structure you have used in the 
application form.

Ensure that you report on all partners.

Consider the relevance of the information you are providing in 
enabling the programme secretariat to monitor the progress of your 
project.  

Ensure that all of the information given in the report only covers the 
time period that is covered by the report.  

Ask us questions! Use your allocated desk officer within the 
programme secretariat to ask questions whenever they arise.



Don’t….!
Don’t use your project websites as a sole mechanism for reporting 
(it can be used for reference).

Do not only report on activities carried out but also provide 
information about the outputs and results achieved as a result of 
the activity.

Do not simply cut and paste the information provided to you by 
your partners in the report.

Don’t forget the key principles of the programme e.g. transnational 
co-operation and remember to explain clearly how the project is 
contributing to these principles in practice. 



- 6th February: Deadline for Pre-assessments

- 2nd-30th March: Fourth Call

- 28-29 May: Maritime and Water Policy Seminar
(Jointly with OKS-Programme), Gothenburg, S

- 24th-26th June: Annual Conference,             
Egmond aan Zee/Haarlem, NL

- 14th September-16th October: Fifth Call

Upcoming Events



Evaluation Forms

Please remember to hand in your Evaluation Form 
before leaving



Thank you very much!
Visit our website: www.northsearegion.eu
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